Queries in Access
Queries are used to select data from a database.  Using Access, there are a number of types of query that you can create.  Here are some examples…

AND query - This example is selecting all people who read the Guardian AND live in Whitby.
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OR Query - This example is selecting all of the people who read the Guardian OR the Evening Star OR the Sun.
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NOT query - This example is selecting all of the papers that cost more than 50p but NOT the Observer.
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Between query - This example is selecting all of the newspapers that cost Between £1 and £2.
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Like (wildcard) query - This example is selecting all people whose name begins with R and have newspapers delivered on Mondays.
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Totals query - This technique allows query results to be summarised as totals.  The Totals button is on the toolbar at the top of the query design window.  This displays a ‘Total’ row above the sort row, which allows you to select different functions.  Examples of the functions that you can use a totals query are Sum, Average, Max and Min.
Hint: If a totals query is not working properly, try adding or removing some fields from the query.  Experiment by adding or removing primary key fields.
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This example is adding up all of the total amounts owed by people in different towns/villages.  The CurrentDue field is being added up (Sum) and the different addresses in the Address2 field are being grouped together (Group by).  This means that all of the people in Whitby are being grouped together to display the total owed by all of them etc.
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Parameter query - These allow you to prompt the user to enter data.  When it is run, this example asks the user to enter the town and it displays all newspaper deliveries for people who are going on holiday today - Note the use of the Date() criteria.  This uses the current date for the query.  Note also that the result is set to be sorted into ascending order by Surname then Initial.
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