ICT in a Library (including networks) 

GCSE ICT
Self-assessement and Mark Sheet



Name:

	Tick to rate your understanding:


	1 = I don’t understand this

5 = I fully understand this
	
	
	Tick what you have done in the ICT in a libary task:

	Learning objectives / outcomes
	1
	2
	3
	4
	5
	
	Grade
	Description

	· Understand how ICT is used in a library to manage loans, returns and overdue books.
· Know what type of information a library stores in its database.

· Understand the symbols used in a data flow diagram.

· Be able to draw a data flow diagram.

· Know the difference between the following types of network: LAN and WAN.

· Be able to draw the following types of network topologies: Bus, Ring, Star & Mesh.

· Be able to list the main parts of a network.

· Be able to explain the advantages and disadvantages of different types of network topology.

· Understand what ‘bandwidth’ means.
· Be able to write a letter for a particular audience and purpose.

· Be able to explain the difference between ‘formal’ and ‘informal’ letters.

· Be able to use the correct standards when creating a business letter, using ICT (such as a reminder letter).

· Be able to set up a mail-merged letter.

· Be able to use DTP features to create a newsletter.


	
	
	
	
	
	
	A*
	· Completed an outstanding quality mail-merge letter…
· Mail merged

· Professional layout
· Imaginative and flawless
· Used graphic for logo or watermark

· Uses appropriate standards

· Formal language



	
	
	
	
	
	
	
	A
	· Completed a high quality mail-merge letter…
· Mail merged

· Professional layout
· Used graphic for logo or watermark

· Uses appropriate standards

· Formal language



	
	
	
	
	
	
	
	B
	· Completed a good quality mail-merge letter.
· Mail merged

· Used graphic for logo or watermark

· Uses appropriate standards

· Formal language



	
	
	
	
	
	
	
	C
	· Completed a mail-merge letter.
· Some use of appropriate standards

· Some use of formal language



	
	
	
	
	
	
	
	D
	· Completed a letter.
· Mail merged



	
	
	
	
	
	
	
	E
	· Completed a letter.


	
	
	
	
	
	
	
	F
	· Mostly completed a letter.


	
	
	
	
	
	
	
	G
	· Attempted to create a letter.


	
	
	
	
	
	
	
	U
	· Insufficient work to merit G grade.


	Assessment
	Student grade:
	
	Teacher grade:
	


	The 3 main things that I need to do to improve my understanding of DTP are…

1. 

2.

3.
	Questions I would like to ask about DTP…














