Building Supplies Ltd
4 Brick Lane

Whitby

North Yorkshire

YO21 1AJ

Mr P Armstrong

Whitby Community College

Prospect Hill

Whitby

North Yorkshire

YO21 1QX

Dear Mr Armstrong

RE: Supply of building materials
Please find enclosed your copy of the invice for the building maerials supplied last week.  Please pay the full amount within 28 days.  Payment may be made by credit card, debit card or by cheque.

We hope that you enjoy building the new ICT block and that our products will be to your satisfaction.

Yours sincerely

Mr J Oist

Delivery Manager

Enc
