Using Quicktopic to provide online support for students or colleagues

A guide to getting started
(See PJA for more advanced features)
1. Before you start:  It is advised that you set this up from home as the site uses 'Cookies'.  These are small files which are downloaded onto your computer from the website server.  This enables the site to identify your computer each time you log on - Unfortunately this can cause problems on a networked system.

2. Log onto the Internet and type in the following web address...

www.quicktopic.com
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ouldn't be any easier - PC Magazine Hore

For any one-topic group discussion, use the Quick Topic free web forum instead of just emailt Your messages
will be in a private central place, and each of your friends can opt to participate by email or just use the web
forum, That's because Quick Topic is a super-easy single-topic web bulletin board that's alsa fully email-
enabled: you can get and post messages via email. Use it on your web site too. Thousands served.

If it's your first time here,

Register and start your first discussion space here. ) .
Invite your group and that's it! They can post without Quick Doc Reviews"
registering. Mors detalls No more emailing documents
around for review!

Our collaborative document review
web senice creates a private
place where your invited reviewers
Choose a password: can comment on each paragraph
Start in about one minute. How
easy can collaboration get?

Also check out

Your name:

Your email address”:

Password aga

Your topic:
P Click here:

_ Quick Doc Reviews"

* 1 you lose your password, we'll email it to you, 50 please
prouide an accurate address. It is naver qiven out or shared,

Been here before?
If you registered (chose a password), just click here to sign in
Otheruise, use the form above to reister and aeate 3 new topic,




3. You will see this page when you first log on to quicktopic.  Complete the boxes and click on Start topic.
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4. This is the topic page - It shows all of the messages currently posted to the topic.  At the moment there aren't any and it would be ever so nice if you typed a welcome note.  To do this, click on Post a new message.
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Your message:

[Use this space to discuss any ICTAC issues.
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5. Type your name and message then click Submit message.
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When the topic page re-appears your message will be displayed.  It is possible for you to edit and delete this, if required.

7. The next stage is to create a page to display all of the topics relevant to your subject or chosen group of students/staff.  To do this, click on My topics.

8. The following page will display showing the topics you have created.  Only one is currently displayed, however you may add, edit or delete as many topics as you wish.

[image: image5.png]2 My topics - Quick Topi
Fie Edt View

rosoft Internet Explorer pr
Favoites ook

d by Tiscal
T =)

151}
Heb
. A ‘ Q & @ @ ‘ E-
Back | foved | S Reesh

Mo | oth meb e
Addres 8] i v actopc com/mopcs

ci}

Mal Pt Edt

. Your free, preposterously easy instant discussion space
’ uick Topic*

Whitby Communiity College's topics one hiddeny Start a new topic
Topic name

Sign out
Latest post [e7 (us)] Msgs Creator

hitby
ICT across the curriculum Cormmunity
Callage

04zsz00z1230PM 1

Selectiopics tohide | lets you chaose which topics you want to hide)

Create a Shared Topics list

Make this your home pag

Quick Topic™
Learn more Frequently 3sked questions Acknouledasments
Wihat they're 2auina about Guick Topic
Questions, comments, or suggestions? Contact Us
Read our use policy before beginning. We valus your privacy please read our privscy statement;
Caprioht ©1935-2002 Internidty Tnc All nights reserved.

&
Asn| | & 5 D

B HODE 173

| [[1My topics - Quick To...  B]Document] -Microsaft Word]
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You can share a copy of your My Topics page with others. Lean a little more about Shared Topics here

To get started, just fill out the form below and click the "Create shared topics page” button, You'l be
presented with your new Shared Topics page, showing your chosen title, introduction, and list of topics.

You share it just as you share a single topic

aroup.

by linking its address to your web site or emailing it to your

The list will contain all the topics that you leave checked under the Share colurn below. You can edit
this list later as topics become unused and you add new ones

Page title:

Introduction:

Use short URL: 7

name

[CT Acrass the Curriculum This will appear centerad at the top of the shared topics page

e e e e e e e T This intraduction will appear just
A © y be set up t below the title. T you plan to

ensble collsborative working. As this Space has et this on o web ote ne
lbeen set up for staff use, please do nat give the |recommend you include a link

website address to students. Please contac o your veb site in the
e e e RSt PO | odudion. You can uze

if you require any assistance. =|zelected HTML taqs here.

If this box is chacked, the resulting chared pags will have 3 random web address (URL) with just 4
random lstters, instaad of the usual 17 ar so, I¥ll be easier to type, but have 3 higher (though st
“mall) chance of being dizcoverad, There are mare than 11 millian differant possible 4-lstter
addrases,

Latest post [e7 (us)] Msgs Share
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Create shared topics page




9. The following page will display.  Type a suitable title for the page - Remember that this title should be suitable for all of the topics you choose to display on it.  You might want to use the following format...

"Whitby Community College - AS/A2 ICT"
10. Next type an introduction - As a guideline, the text I used for the AS/A2 ICT students was...
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"This site has been set up to enable students following AS or A2 ICT at Whitby CC to discuss coursework or exam issues. The area has been divided into topics. Please select the topic you want to discuss and read what other students have to say. When adding your own comments to the discussion, please make sure that they are relevant to the topic.  This discussion area is monitored by your teacher.  Any inappropriate comments will be removed and action taken."

11. Click on Create shared topics page and your discussion area is complete.

12. The last thing to do is distribute the website address (URL) to all invited users of the group.  This has been automatically created by quicktopic and is found in the website address box on your shared topics page.
Completed discussion area





Website address









