How to design greetings cards using MSPublisher
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Double click the left mouse button on the Publisher icon on your desktop.  This will display the following screen. 
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Left click once on the ‘Publication for print’ option and you will be given the following options. 
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Select ‘Greetings cards’ from the list and you will be shown a wide range of designs for different occasions.  Select the occasion you want (e.g. birthday) and you are offered various design options.  Select one of the design options by positioning your cursor over a design, then clicking your left mouse button once.

4. You should now have a screen that looks similar to this one.  Now you can manipulate the card any way you want.

5. This section allows you to change the basic design of the card, the way the card folds, the design, colour schemes and the font.  As you open each option, aspects that can be altered are displayed below it.  As you click on these, you will see the design of the card changing.
6. You can also choose your own verse here.

7. If you want to change the image, then you can click the left mouse button on the first icon here.  This will allow you to insert an image from either Publisher or MSOffice.  

8. You can also view how the card looks on different pages by left clicking here.  You can put your team name on page 4 by clicking on ‘Owner’ and changing the details. 
9. Now, either save your work under a sensible name if you are going to e-mail it, or print it out for your teacher.
