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AIMS

1. Information & Communication Technology (ICT) is an essential tool in the modern world. It is the aim of the College to provide for students throughout their stay at the College, a wide range of ICT experiences to equip them with the knowledge, skills and understanding of ICT that will ensure that they may contribute to and succeed in the global community.

2. Therefore the key aim of the College ICT policy is that students, upon leaving the College, should be competent, capable and thus autonomous users of ICT.

3. Students should understand how the use of ICT can enhance both their learning and lifestyle - this through raising confidence in the use of the major applications of ICT as well as having an understanding of the implications and applications of ICT in the modern world.

4. The College should encourage responsible use of ICT at all times, particularly regarding the observance of software piracy laws. Students will be made aware of good computing etiquette.

5. It is the aim of the College to provide appropriate staff development opportunities to enable staff to enhance their ICT skills and so to provide further opportunities for the introduction of ICT into their teaching programmes.

6. The dual use of ICT equipment and the support provided to mature students in developing their ICT skills are important aims in meeting the ICT needs of the community. ICT facilities should be available to the wider community - particularly those unable to study during regular College hours. Members of the community wishing to increase their ICT skills or legitimately utilise the College ICT facilities should be accommodated wherever possible.

7. In common with the College's guiding principles access to ICT should be available to all under an equal opportunities policy.

DELIVERY AND CONTENT

8. National Curriculum ICT at Key Stage 4 and ICT in the VI form is delivered in a number of ways across the curriculum. Support will be given to any staff member wishing to use ICT in their teaching delivery strategy - including:

· Development of electronic teaching materials.

· In-class support.

· Advice on available resources.

· In-house training and tutoring on relevant technology.

9. Many departments make use of ICT in their teaching programmes and more are being encouraged to do so as equipment becomes available and as staff expertise increases. The manner in which ICT might be included in lessons embraces: Access to computers in classrooms; Access to facilities capable of delivering ICT to entire classes; Supported lessons using ICT; Supported self study, out of lesson time; Development of electronic learning resources specifically for curriculum delivery; Hardware & software solutions tailored to specific group needs.

10. Approximately one third of students study Information Technology at KS4 each year.  Advanced Level Information Technology, introduced September 1999, is a popular option, with two classes scheduled for its first year. 

11. GNVQ students cover ICT key skills within their programmes of study. This contact represents approximately 33% of the entire College population, and 50% of the post-16 students.

12. The College is working towards all VI form students not following a GNVQ programme having access to an ICT course, subject to the availability of resources. Further to this, supported self study should be promoted by the College as a means of increasing learning for both ICT skills and other subjects. Self study in other subject areas is to be delivered through an ICT platform.

13. Students are required to use ICT in preparing their National Record of Achievement and to complete UCAS forms. They are also strongly encouraged to use ICT to address professional contacts; such as job applications, curriculum vitae and communications with commercial and other external organisations. Furthermore students will be invited to use ICT wherever possible in matters relating to their work experience programme. 


14. There is open access to several suites of computers in the central resources area; advice and technical support is provided by both the library staff and dedicated ICT support staff. Computer time should be available to students on demand and when required. This includes break times, lunch times and after College finishes.

15. In-house and external courses are attended by both teaching and support staff. Training needs are assessed by the teaching staff and the Staff Development co-ordinator, in conjunction with the ICT Manager where necessary. 

16. Adult classes use the College ICT facilities and mature students attend day-time classes which involve the use of ICT. Adult learners and other community users will have access to exactly the same facilities as other College users; furthered by communication links to external organisations that may be utilised where required and when practicable. 
17. On an individual needs basis, the College will develop its resources to make ICT available to a variety of users with differing abilities and special educational needs.

18. Through these methods of delivery, students and staff will become increasingly confident in the use of:

· Word Processing

· Desk Top Publishing

· Databases

· Spreadsheets

· Control and Modelling

· Computer Aided Design

· Internet Tools

· Information Retrieval

· Networked Computer Environments

ASSESSMENT, RECORDING & REPORTING

19. Where appropriate, departments are responsible for the assessment of ICT work. As government standards for the recording and assessment of ICT contact are introduced, these will be implemented. Each student report will include an ICT section, inviting comments from students on ICT work they have done; the skills they have learned and how they would wish to develop their ICT skills further.

EVALUATION
20. Faculties and departments review their schemes of work annually and, through this process, evaluate the success of the ICT elements. The ICT Manager and Learning Resources Manager work with departments to evaluate the delivery, nature, type and content of ICT used in teaching any part of the curriculum. Evaluation of student achievement and improvement will be attained through monitoring the report pro-forma (see Assessment, Recording & Reporting) and sampling student work. The ICTAC Executive group helps to co-ordinate the evaluation and delivery of ICT within the College. The Community Tutor reviews the progress of work with the Community. The College staff development Co-ordinator evaluates the training of staff in the use of ICT.

21. Equal opportunities monitoring of ICT contact will lead to a reliable evaluation of the effectiveness of the College's equal opportunities and ICT policies.

MAINTENANCE & DEVELOPMENT OF INFRASTRUCTURE

22. In common with good ICT practice and forthcoming county guidelines the College is determined to maintain its excellent ICT facilities by ensuring that no machines are more than five years old. Those machines which are older than five years will be upgraded or replaced, as resources allow. The College is also determined upon a minimum annual ICT investment of £10,000. It is intended that the goal for this investment is to further spread the campus network, and thus provide a common access platform for all students throughout the College.
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