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What is Controlled Assessment? 
Controlled assessment is internal assessment that replaces GCSE coursework from September 2010 and it also contributes to principle learning in the Diploma. It has been introduced by the Qualifications and Curriculum Development Agency to address some of the issues raised in coursework, such as plagiarism, teacher assistance and parental intervention. 

Key features:
Controlled Assessment:

· Enables a more integrated approach to teaching, learning and assessment

· Provides an increased facility to ensure that work is the student’s own

· Enables teachers to choose the timing of the controlled assessment

· Enables teachers to select from a choice of tasks and contextualise them

· Is viewed as part of the work of the course, rather than a separate activity. It is an integral part of teaching and learning

· Usually takes place in the classroom, within the normal timetable

· Features levels of control designed to maximise reliability and authenticity

Levels of control: 
As the name suggests, it applies increased control over assessment of students’ work at three critical points: 

· task setting  

· task taking  

· task marking 

Task Setting:

Tasks are set either by the awarding body (High Control) or by the centre (Medium Control) and in both cases, must be developed according to the requirements of the specification.
Subject leaders are responsible for obtaining assessment task details from the exam boards and deciding the most appropriate time for assessment to take place.

Task Taking:
Teachers will ensure that the correct level of control is enforced at the appropriate time by following the instructions given in their chosen Specifications.
Formal supervision (high level of control): 
· Students must be in direct sight of the supervisor at all times 

· The use of resources is tightly prescribed, normally only research folder/diaries 

· Students must complete all work independently 

· No assistance can be given to students 

Teachers must ensure that any display material which might provide assistance is removed or covered

Informal supervision (medium level of control): 
· Students do not have to be directly supervised at all times but there must be adequate supervision to ensure that work can be authenticated 

· Teachers must ensure that 


1. The students’ work is their own 


2. Plagiarism does not take place 


3. The contributions of individuals are recorded accurately

4.  Students have access to resources 

However:-


1.  Students can work together 


2. Students can receive limited oral and written guidance but model 

    answers and writing frames are not permitted

Limited supervision (low level of control): 
· Some work can be completed without supervision, outside the classroom/centre 

· Students have access to resources 

· Students can work together 

· Students can receive guidance from teachers 

Research diary/folder: 
Each student should have a research diary/folder in which to record their research, planning, resources etc. It provides evidence that each student’s final assignment is their own work and that the ideas are their own. It should contain a note of all the sources used such as books, websites, DVDs etc (bibliography). It should also record all teacher feedback given to students. It may contain a plan but should not contain any lengthy passages of prose that can be copied out in the final assessment. 
Students may have access to their diary during the high control write-up phase but once this phase has started, no new material can be introduced into the research diary. 

The use of the internet is permissible during the research and planning stages. 

Word processors may be used without prior approval unless stated otherwise in an awarding body’s specification. However during the high control write-up phase access to the internet and all unauthorised content should be removed or made inaccessible from the machine.

Storage of work: 
Throughout the assessment period, all assessment materials (including mark schemes and student work) must be stored securely, usually in a locked cabinet/cupboard. Work produced over several sessions must be collected at the end of each session and stored securely, including, if appropriate, research folders/diaries. Work produced electronically must be saved securely to ensure it cannot be amended between sessions. Work stored on memory sticks etc should also be collected in after each session.
In some cases, where students are producing artefacts in Design & Technology or artwork in Art & Design, the locked classroom, studio or workshop will count as secure storage. 

Access Arrangements:

Teaching staff should ensure that they are aware of any access arrangements which need to be applied during an assessment session. If a student has an access arrangement as part of his/her normal way of working and he/she requires such an arrangement for the written component(s) then a similar arrangement should be made for the controlled assessment.

Authentication forms must be signed by the teachers and candidates.

Attendance records from assessment sessions should be kept by the class teacher.

If a student is absent the teacher should ensure that an opportunity is given to them to make up the missed controlled assessment. An alternative supervised session may be organised.

Test marking 
Teachers will mark work using the marking descriptions and other guidance provided by the Examination Board. The work will be standardized internally in line with Whitby Community Colleges IV policy and prepared for external moderation in line with the requirements set by the Examination Board. 
Where appropriate work submitted may also include printouts/copies of presentations, charts, artefacts, photographs, letters, videos, recordings or transcripts of interviews, as well as witness statements from supervising teachers to record what a candidate has demonstrated. 

Valuable illustrative materials should not normally be included with the work sent for moderation or external marking, but a note should be attached to the work confirming that the material was part of the original submission.

For moderation or external marking purposes, typed or written work should be submitted on appropriately sized paper in a plain cover or folder, together with the cover sheets provided by the awarding body. If an assignment is word processed, the candidate must ensure that his/her name appears on each page as a header or footer.

Departments must not release or dispose of students’ work until after the closing date for enquiries about results or any subsequent appeal. Any concerns about malpractice should be discussed with the Examinations Officer. 
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