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Whitby Confederation of Secondary Colleges
College Day Disruption Policy due to Adverse Weather Conditions

Rationale

The Health and Safety of all students and staff at Whitby Community College is paramount including travelling to and from College.  Occasionally this safety is threatened due to adverse weather conditions and a decision has to be made to alter the timings of the College day to ensure the safety of all.  The decision is not taken lightly.  The College understands that changes are inconvenient but must ensure the safety of all involved.  

Information Sources that may be consulted

This decision will be based on information received from the following sources:-

· North Yorkshire County Council

· Home to College transport companies

· Police and highways department

· Weather forecasts and reports

· Parents living in outlying areas (i.e. Goathland, Staithes, Fylingthorpe etc)

· Other local schools including our feeder primary schools.

· Information received from staff living in outlying areas (i.e. Guisborough, Scarborough, Pickering etc)

Action Plan
Before the decision to close has been made

· Students and staff to make their best attempt to get to College/work (the DCSF consider ‘essential travel’ includes ‘students going to College to keep learning, and College staff going to work’) {teachernet.gov.uk}

· All parties to listen to local radio stations for up-to-date information regarding road conditions and whether the College is open/closed.

· Contact and liaise with relevant sources of information from the list above

· Staff to keep the College informed of progress to work

Complete Full Day Closure

This may be necessary if it is not safe for students to be in College (i.e. heating failure, not enough staff to supervise the students, dangerous travelling to and from College).  The most senior member of staff present will co-ordinate the following tasks.

· Contact all local radio stations using correct password 

· Contact NYCC and any other agencies as necessary (i.e. supply)

· Initiate staff telephone contact tree (All staff who are able to get to work should attend as normal.  Those staff unable to get to WCC should report to their nearest NYCC College for duty)

· Answer all incoming telephone calls etc.

· Place notices on entrances to inform pedestrian students

· Supervise any students in the main hall until parents can collect them OR we are certain that they are not returning to an empty house.

· If necessary, group any remaining students together and construct a suitable day

Partial Closure

This will occur if the transport companies are unable to bring the students to College from outlying villages.  It should be noted that if the home to College transport does not operate in the morning then they are not obliged to operate in the afternoon (i.e. if parents decide to bring the students in themselves then they will be responsible for the homeward bound journey as well).  The most senior member of staff present will co-ordinate the following tasks.

· Students and staff to make their best attempt to get to College/work (the DCSF consider ‘essential travel’  includes ‘students going to College to keep learning, and College staff going to work’) {teachernet.gov.uk}

· All students who walk to College should attend in the normal way

· All students who are brought to College by parents should attend if the parents feel it is safe to travel.  It is also the parent’s responsibility to arrange safe travel home.

· Contact and liaise with relevant sources of information from the list above

· Staff to keep the College informed of progress to work

· An alternative curriculum will need to be formulated using available staff

Early Partial Dismissal

This will occur if the College is contacted by NYCC or the transport companies contact the College to say they are sending the buses due to adverse weather in outlying areas.  The most senior member of staff present will co-ordinate the following tasks.

· Contact and liaise with relevant sources of information from the list above

· Students who travel on the selected routes to go home will inform their parents by text/ mobile or the College telephone system.  We will only allow students to travel if we are certain they are not going home to an empty house.  If contact cannot be made the student will stay in College until the parents can pick them up.

· All other students will stay in College until the official finish time.

· Staff living in outlying areas will be told of the decision to send the bus students home.  After consultation, ensuring the safety of students, and careful consideration of all the information gathered – any member of staff whose safety is deemed to be at risk if they stay at WCC will be allowed to make their way home and alternative arrangements for their classes will be made.

Early Total Dismissal

This may be necessary if it is not safe for students to be in College (i.e. heating failure, not enough staff to supervise the students etc).  The most senior member of staff present will co-ordinate the following tasks.

· Contact and liaise with relevant sources of information from the list above 

· Bus students will inform their parents by text/ mobile or the College telephone system.  We will only allow students to travel if we are certain they are not going home to an empty house.  If contact cannot be made the student will stay in College until the parents can pick them up.

· All other students will inform their parents by text/ mobile or the College telephone system.  We will only allow students to leave the premises if we are certain they are not going home to an empty house.  If contact cannot be made the student will stay in College until the parents can pick them up.

· Contact NYCC

· Staff - After consultation and careful consideration of all the information gathered – any member of staff whose safety is deemed to be at risk if they stay at WCC will be allowed to make their way home.

· Supervise any remaining students in the main hall until parents can collect them OR we are certain that they are not returning to an empty house.
Procedures specific to Whitby Community College
SEVERE WEATHER CONDITIONS – leading to buses being called in early

Once decision has been agreed that buses will be called early, formal actions will be taken as follows:

· The most senior member of staff present will delegate a co-ordinator or ‘evacuation’ (most likely to be SLM)
· BDW/Reception (JSR/SJB)/JER/CO will inform both Year Office staff + other admin support staff (they must assist with locating students etc)

· David Holdsworth to ‘zone’ the building and use year office staff to check rooms for students in one-to-one lessons etc.

· Main Office will make a ‘Telephone Loudspeaker Announcement’ to alert as many staff as possible; the message will clearly state which bus routes are running early and students to be informed that they report to the area outside the 6th form common room.

· Main Office will co-ordinate all the lists required and copy 3 or 4 sets for SLM; these must include the following information:  (lists will be sorted by ROUTE NUMBER ie one list for each route)

· Route number

· Student Name

· Home contact number

· Tutor Group

· Destination (Village name)

· Jo Robinson keeps ‘Master Folder’ with all transport routes

· Bev Walters will co-ordinate the gathering together of all lists required; copying 3 or 4 sets of each list for SLM and notify Outreach staff ensuring that suitable provision is made for students at Outreach to get home

· Reception will supply 3 or 4 sets of the information (below) from the ‘Central Folder’ to go with the above lists:

· Absence Lists

· Trip Lists  

· Students signed out

· Lists of Phil Woods’ students at other centres

NB
Outreach students ARE included on loading lists. Phil Woods’ lists MUST include all YCC students, plus students attending other centres such as The Academy, and those on long-term placements or apprenticeships etc.
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