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Key Words
· And – beware!  The question is in TWO parts, so do both bits

· Argue – present the fors and againsts and reach a conclusion

· Arguments for and against – see argue (above)

· Assess – similar to argue but say which points are more important than others

· Criticise – give opinions or judgements on the topic

· Describe – write what you know about the topic

· Discuss – same as argue

· Evaluate – same as assess

· Examine – same as argue
· Explain – Make things clear, give reasons for things

· Illustrate – describe or explain using examples

· Identify – pick out a series of ideas
· Summarise – bring the main points together

· Two/three etc – watch out for questions that ask you to cover two or three (or more) things.  Make sure you cover the right number.

Include diagrams if this helps make your points
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Sixth Form 
Essay-writing Guide

How to write a good essay
Key Points
· Don’t leave it to the last minute

· Read and understand the question

· Check any keywords

· Use any notes you have

· Gather other information

· Plan before you write - jot down ideas

· Write a brief outline of the essay
· Have an introduction, a main section and a conclusion

· Stick to the point

· List references
· Watch grammar and spelling

Planning your essay - 
· Give yourself time to think

· Read the question carefully

· Pay special attention to words like ‘discuss’, ‘compare’, ‘contrast’ – know what they mean.

· Use a dictionary where necessary

· Use any notes you have from lessons or elsewhere

· Read any books or articles recommended by your teacher (or watch relevant TV programmes)

· Make up your own questions that you can answer in the essay

· Jot ideas down in rough as you think of them

· Before starting to write, sum it up in a few words

· Use this as a check list as you write

· Plan a sensible sequence of arguments

Avoid
	· Misused words
	· Overused words

	· Text speak
	· Clichés

	· Ambiguity
	· Jargon

	· Tautology – two or more words meaning the same



Writing your essay
· Introduction – what’s the essay about?  What are you going to write about?

· Main section - stick to the point – check that what you are writing fits the question
· Conclusion – sum up the arguments and come to a conclusion

· Avoid making sweeping statements.  Back up what you say with evidence or examples

· Be clear – use straightforward language.  Keep sentences quite short.  Explain any terms you use.

· Check spelling

· Use punctuation marks (full stops, commas, colons, semi-colons, question marks, exclamation marks, apostrophes)

· Check grammar

· Use full sentences with a main verb

· Use paragraphs (with space between) to break up your essay

· Include relevant quotations, statistics, charts (say where they came from)

· List your references (books etc you have used)
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