JOB DESCRIPTION

Job Title:
Cover Supervisor
Salary: 
NY Pay Band 4, pts 9 - 13 (£7.04 per hour initially £11,467 - £13,477) 

Hours: 
Full time (37 hours per week) or part-time job share scenarios will be considered - term time only
Job Purpose:
To provide cover supervision for absent teaching staff and to facilitate learning through the supervision of students. 



To undertake non-teaching duties as directed during non-cover lessons and in working hours outside the timetable.   

Main duties and responsibilities:

1. 
To cover lessons for teaching staff who are absent or otherwise occupied. 

2.
To communicate student work as set out by the classroom teacher and manage classroom organisation. 

3.
To encourage good behaviour and motivate students to finish tasks. 

4.
To supervise students taking examinations if required, in accordance with exam regulations. 

5.
To provide technical and administrative support for the academic and pastoral systems of the College. 

6.
To carry out non-teaching duties as required when not required for cover, eg supervision of students, targeted work with small groups of students, administrative tasks, etc. 

7.
To ensure ongoing professional development. 

8.
To follow the College Behaviour Policy and Code of Conduct. 

9.
To participate in the College's procedures for Performance Management. 

10.
To undertake any other similar duties that might be reasonably required. 

11.
To be committed to the safeguarding and welfare of young people. 

_________________________________________________________________________
Applicants should enclose a letter with their application explaining how their skills and experience to date make them suitable for the post, and how they would also make a contribution towards the success of the College as a whole. All College postholders must undergo an enhanced Criminal Records Bureau check. 
Deadline for applications: Monday 29 March 2010
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FACTOR

ESSENTIAL

DESIRABLE

PROFFESSIONAL
SKILLS

Good written and oral skills
Good numeracy / literacy skills
Good ICT / Technology Skills to support

learning

Able to work constructively and as apart
of a team

Able to adapt to change where
necessary

An understanding of classroom
roles and responsibilities ‘

*Awareness of relevant legislation
relating to child protection

*Working knowledge of relevant
polices and legislation

*An understanding of principles of
child development and learning
processes.

\

“*Working knowledge of national /

foundation stage curriculum and
other relevant learning programmes
/ strategies

QUALIFICATIONS
AND
TRAINING

Maths and English Grade C or equivalent

*Training in relevant learning
strategies and specialist knowledge
in a particular curriculum area

-Evidence of further qualifications.

Appropriate first aid training

EXPERIENCE

Working with students of relevant age in a
learning environment

Invigilating internal and external
examinations, under supervision.

Managing student behaviour

PERSONAL
ATTRIBUTES

Flexibility

Good Interpersonai Skills

Willingness to learn and develop new
skills

Calmness and Self Control

e Anindividual may be required to undertake specialist training to operate at this level.-





(or a willingness to undertake training to achieve equivalent qualifications.)








I:\KP and JH\Vacancies\Learning Support\Cover Supervisors\Cover Supervisor.doc
Last printed 10/03/2010 16:18:00

